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THUIIOBASI

JOJDKHOCTHAS HHCTPYKIIMA

3aBeqyomero oraeaeHuemM no p. «Hayka»
I'BY3 MO MOHHUKH um. M.®. Bragumupckoro

Hacrosiimasi IODKHOCTHas HHCTPYKIMS pa3paboTaHa M YTBEpXKIEHa Ha OCHOBAaHHM TPYHOBOTO
JIOroBOpa ¢ pabOTHUKOM H B COOTBETCTBHH C IOJI0XKEHUIME T pynoBoro konekca PO 1 HHBIX HOpMAaTUBHBIX
aKTOB, PEryJIHPYIOLIHX TPYAOBBIE IPaBOOTHOIICHHUS.

1. OBIIME ITOJIOXKEHIMA

1.1. Hacrosimas JOJDKHOCTHAS. HHCTPYKLKS OIpeaeseT GyHKIMOHAIbHbIE 0013aHHOCTH, IpaBa U
OTBETCTBEHHOCTH 3aBEIYIOLIET0 OTAeIeHHEM 110 p. «Hayka».

1.2. 3aBeayrommuii oTaenenueM mo p. «Haykay (manee - PykoBogurens oTaeneHus) OTHOCUTCS K
KaTErOpHH PYKOBOAUTEIEH.

1.3. PykoBoauTeNb OTACICHNS Ha3HAYAETCS Ha JOJDKHOCTH U OCBOOOXKIAETCA OT JOIDKHOCTH B
YCTaHOBJIEHHOM JENCTBYIOLIUM TPYIOBBIM 3aKOHOAATEILCTBOM ITOPSAKE IpHKa3oM aupekropa I'bBY3
MO MOHUKMU um. M.®. Bramumupckoro (nanee-AHCTUTYT) 10 IPEICTABICHHIO 3aMECTUTENA
IUPEKTOpa HHCTUTYTA 10 HAyKe ¥ MEKAYHAPOIHBIM CBSA3SM.

1.4. Ha nomkHOCTE PYKOBOIMTENS OTAEICHHUS Ha3HaYaeTCs JIUI0, IMEIOIee BhICIIee MPoheCCHOHAIBHOE
00pa3oBaHue ¥ OIEIT pabOTHI IT0 CIIEUATEHOCTH HE MEHEE 5 JIET, yYEHYIO CTENEHb JOKTOpa HayK M
KaHIuaaTa HayK, 100 YYeHYIO CTeeHb, TOMYYSHHYIO B HHOCTPaHHOM I'OCyIapCTBe, IIPU3HABAEMYIO B
YCTaHOBJIEHHOM Iopsiake B Poccuiickoit @enepanu.

1.5. PyKOBOIHUTE b OTAEICHHUS [TOTINHSIETCS 3aMECTUTENO JUPEKTOPA 110 HAYKe M MEXKIYHAPOIHBIM
CBA3SIM M HEINOCPENCTBEHHO PYKOBOIUTENIO oTAeNa o p. «Hayka». B paMKax opraHu3alii U KOHTPOJLI
MEIAIHHCKOM AeATeTbHOCTH COTPYIHMKOB OTAEIeHNA — [IABHOMY Bpady HHCTUTyTa. Ha Bpems
OTCYTCTBHSA PykoBomuTeis oTaeNeHus (KOMaHIUPOBKA, OTITYCK, 60/e3Hb, TIp.) €0 00SA3aHHOCTH

HCIIOJIHACT
JIAII0, Ha3HAYEHHOE B YCTAHOBJICHHOM IIOPAOKE, U HECET OTBETCTBCHHOCTD 3a HX HECHUCIIOJIHCHUEC WA



HEeHaJyIexalee HCIIOTHEHHE.

1.6. B moguuHEHUH pyKOBOIUTEIS OTIAETCHUS HAXOAATCSA BCE COTPYHUKH OTIEIICHHUS.

1.7. PykoBOIUTENH OTAETICHHUS OCYIIECTBIIET OPraHU3alMOHHO-METOIMYECKOE PYKOBOICTBO
oTneneHusMU 1o p. «Hayka» u p. «3apaBooXpaHeHHE.

1. 8. PyKoBOAUTENE OTACICHHS ONPEAEIIIET MOPSIOK B3aUMOJEHCTBHS COTPY/AHUKOB OTAEIEHNI IO
paznenam «Hayxa» u «3apaBooXpaHEeHHE.

1.9. PykoBomuTENb OTAEICHUS AODKCH 3HATH!

- 3aKOHOJATeJIbHBIC H HOPMATUBHEIEC IIPABOBBIE aKThI BBIIECTOSIINX OPTraHoOB,;

- Hay4HBIe IpOOJIeMbI COOTBETCTBYIOIIEH 001aCTH 3HAHUIH;

- YCTaHOBJIEHHBIN HOPSAIOK OpraHHU3alUH, [UTAHHPOBAHUS U QHHAHCHPOBAHMS, IIPOBEICHHS U
BHEJPEHUS Hay4HBIX UCCIIENOBaHUH U pa3paboToK;

- HOPAXOK 3aKJIFOYEHHS ¥ MCIIOJIHEHHS JOTOBOPOB IIPY COBMECTHOM BBINOJIHEHHUH PabOT C APYyrUMH
YUPEKACHUSIME, OPraHU3aMAMH U IPEANPUATHAMHE,

- IepeYeHb HayIHOro 000pyIOBaHUs OTIENICHHS, IIPpaBHiIa €r0 SKCILTyaTalliw,

- MOPSIOOK COCTAaBJICHHS 3aBOK Ha U300PETEHNUS M OTKPBITHSA, OQOPMIIEHHS HAYYHO-TEXHUIECKON
JOKYMEHTAIIUH U 3asJBOK Ha IPUOOpeTeHNe NPHOOPOB, MaTEPHANIOB, APYTOro HAy4IHOTO
00opymoBaHus;

- CHCTEMBI YIIpaBJICHHs HAYYHBIMU HCCIECIOBAaHUAMY B pa3paboTKaMM, OpPraHu3allii, OLECHKH H
OILIAThI TPYJa HAYYHBIX paOOTHUKOB, GOPMBI UX MAaTEPHATBHOIO CTUMYIHPOBAHHUS,

- IeHCTBYIOIIME MOJIOKEHHUS [0 IIOArOTOBKE U MOBBIIICHUIO KBATH(HKAIMA KaJpOB;

- HOPSIOK BeICHHUS MEPBUYHON YIETHO-OTUYETHOH NOKYMEHTALIUY;

- OCHOBBI TPYZOBOT'0 3aKOHOJATEILCTBA,;

- IpaBHJIa IO OXpaHe TpyZAa U I0XKapHOH 6e30I1aCHOCTH.

1.10. B cBoeit nesaTenbHOCTH pyKOBOAUTEND OTAEIEHUS PYKOBOACTBYETCS:

- IpaBWJIaMH BHYTPEHHETO TPYAOBOIO paclopsiKa HHCTHUTYTA,

- [pHKa3aMH, IIOCTAHOBJIECHUAMH ¥ PACIOPKEHUAMH TUPEKTOpa HHCTUTYTA, 3aMECTUTEIT
IHPEKTOpa IO HayKe U MEXAYHAPOIHBIM CBA3AM, PYKOBOAUTEIS OTICIA,

- HacTosIIeH MOKHOCTHOM MHCTPYKIUEH;

- [paBWJIaM¥ ¥ HOpMaMH OXPaHBI TPyJa, TEXHUKOH CAaHUTapPHO-IIPOTHBOIMUAEMAYECKOTrO PEXXIMa
U IIPOTUBOIIOXKAPHON 3aIUTHL.

2. IOJDKHOCTHBIE OBA3AHHOCTU

PykoBomuTENns OTIEIECHU:
2.1. OnpepensieT NPHOPUTETHOCTD BBIIOIHEHUS HAYYHBIX TEMATUK
2.2. Pa3pabaTbiBaeT NnaHbl MATEPHATBHO-TEXHIYECKOro 00ECIIEYeHUA HayYHEIX IPOEKTOB,
ITaHAPYIOMHUXCA K BBIIOJHEHHUIO B PaMKaX OTHCIEHUA, yTBepKaaeT ux y PyKoBoquTeNs oTaena.
2.3. KOHTpOMHpYeT AeSTENbHOCTE 3aBEAYIOIIEro oTAeIeHUeM Mo p. «34paBoOXpaHeHue.
2.4. Opraau3yeT BBINOJNHEHNE HayYHO-UCCIEI0BATEICKUX padoT, IPeyCMOTPEHHBIX B TEMATHIECKOM
IUTAHE OT/IEJICHHS, i ONpeeNeT MepCIeKTUBbI X Pa3BUTHA 10 3aKPEIICHHON TeMaTUKe, BEIOUpaeT
METOJBI M CPEJICTBA MPOBEICHHS 3TUX paboT.

2.5. Pa3pabaTeBaeT MpOEKTHI EPCIEKTUBHAIX U TOJOBBIX IIAHOB pabOTh! OTACICHHS 1
TIPENCTABIISET UX PYKOBOJUTENO oTaena 1o p. «Haykay.

2.6. Pa3pabaThiBaeT MPOEKTHI TEXHMYECKHX 3aJaHNH, METOAMYECKHX U pabouuX IPOrpamm,
5KOHOMHYECKUX 0G0CHOBAHUH 1 IPOTHO3BI PA3BUTHS COOTBETCTBYIOMIEH 0611aCTH 3HAHUHA ¥
TIPeTOKEH S O TIPUBIEYCHAN JPYTUX YIPEKICHUH, OPTaHU3aLMH U IPEANPHUATHH B KAIECTBE
COMCIIOIHHUTENEHN 3alIaHIPOBAHHBIX PaboT.

2.7. OcyliecTBIsAE€T HAYYHOE PYKOBOJCTBO 110 Ipo0GJieMaM, IIPeyCMOTPEHHBIM B TEMaTHICCKHIX
I1aHaX OTAeIeHHs, GOPMUpPYET UX KOHEYHbIE LIENH U IIperoiaraeMble pe3yabTaTel, IPUHAMACT
HEIIOCPEICTBEHHOE YYACTHE B IPOBEICHHUH OTAEIBHBIX paboT.

2.8. KOHTpOIMpYET BHITOTHEHNE PEyCMOTPEHHBIX IITAHOM 32/1aHuUH, JOTOBOPHBIX 0053aTebCTB,



a TaKXe KauyecTBO paboT, BHITOJHEHHBIX CIICIMATUCTAMU OTAEICHHUS, a TAKKE COUCTIONHUTEIAMH.

2.9. ObecneunBaet coOMOACHUE HOPMATUBHBIX TPEOOBAHUH, KOMIIJIEKTHOCTh U KAYECTBEHHOE
oopmIeHHE TOKYMEHTAUUH, COOMIONIEHNE YCTAHOBICHHOTO NIOPSIIKA €€ COINIaCOBAHM.

2.10. TIpencraBnser pyKOBOAUTEIIO OTAeNa 11O p. «Haykay HaydHBIe OTYETHI IO BEIIOJIHEHHBIM
pabotam.

2.11. IlpuHuMaeT Mepsl 0 palOHAIBHOMY UCII0JIB30BAHUIO BBIIEIECHHBIX PECYPCOB H
obecreyrBaeT COXpaHHOCTh 000PYIOBaHMUS, allllapaTyphl ¥ IpHUOOPOB.

2.12. IIpoBoauT paboTy IO MATEHTOBAHUIO U TUICH3UPOBAHUIO HAYYHBIX U TEXHUYECKHUX
JNOCTHIKCHHUH U 00ECIIEYSHUIO PETUCTPAlMK H300pETEHUH M palliOHATN3aTOPCKUX IIPEIIOKEHUH.

2.13. ObecneunBaeT 3¢ GHEKTHBHOCT pabOTHI OTAEIECHUS, PAMOHAIBHYIO PACCTAHOBKY
pabOTHHKOB, IPHHAUMAET MEPHI IT0 PAa3BUTHIO TBOPYECKOHM aKTHBHOCTHU CIIELIHATHCTOB.

2.14. Cnenut 3a 6Ge30MacCHBIM IPOBEACHUEM paboT, COOTIONEHUEM [TPaBUJI U HOPM OXPaHbl TPyAa.

2.15. YyacTByeT B moa00pe, aTTeCTAIlH U OLIEHKE IESITEIbHOCTH PaOOTHUKOB OTIEIIEHUS,
MOBBIICHUH WX KBATU(QHKAIIUY, IPEICTABISIET PYKOBOAUTENIO OTAENA, 3aMECTHTENIO JUPEKTOPA 10
HayKe M MEXXIYHAPOIHBIM CBS3SM, JUPEKTOPY HHCTUTYTA NPEATIOKEHH I10 OIIaTe C YYETOM JIMYHOIO
BKJIaJ1a B 0OIIUE pe3ynbTaTsl pabOoTEL

2.13. CucreMaTHYeCKH IIOBBIIAET CBOIO KBATA(UKAIIHIO.

3. IIPABA

PykoBoauTens OTAENEHUS UMEET ITPaBO:

3.1. YyactBoBaTh B OOCYXIEHHH BOIPOCOB, KACAIOIIMXCSH HCHOIHAEMBIX MM JOJDKHOCTHBIX
00sI13aHHOCTEH.

3.2. Ilpunumare ydvacTHe B paboTe COBEINaHUHM, KOH(GEpEHIMH, CEKIHH, Ha KOTOPBIX
paccMaTpUBAIOTCS BOIIPOCHL, OTHOCSIIHECS K TPOGECCHOHATBHOM KOMIIETEHIIUH.

3.3. 3ampamuBarh OT COTPYIHHKOB OTOEICHUSI HEOOX0MUMYIO HHQOPMALIUIO U JOKYMEHTHI B pAMKax
UX JOJDKHOCTHBIX 00S3aHHOCTEH.

3.4. BHOCHTE Ha pacCMOTpPEHHE PYKOBOIUTENS OoTAENa p. «Haykay, 3aMecTHTEN AUPEKTOpa 110 HayKe
U MEXIyHapOIHBIM CBA3SM IPEATOKEHHS [0 YIYYIICHHUIO NEATENIbHOCTH OTACICHHUS.

3.5. OCyImecTBIATh B3aMMOIEUCTBHE C PYKOBOAUTETIMH BCEX CTPYKTYPHBIX MOIpa3Ie/ICHHH
UHCTUTYTA.

3.6. I[ToanuckIBaTE ¥ BU3UPOBATh JOKYMEHTHI B IIpeAeaxX CBOCH KOMIIETEHIIHH.

3.7. BHOCHTE NIPEJIOKEHHUS O MATEPHAIBHON CTUMYIIAIUN OTIHYMBIINXCS PAOOTHUKOB OTIENEHHUS,
HAJIOXKEHHH B3BLICKAHWM Ha HApYIIHTEIeH IPOU3BOICTBEHHOH U TPYIOBOM IUCIUILIAHEL.

3.8. ITpoxoouTh B YCTAHOBJIEHHOM IIOPSOKE aTTECTALUIO C IPaBOM IOJIYYEHUS COOTBETCTBYIOIIECH
KBaTU(UKAIIMOHHOM KaTeropuy;

3.9. TToBBIIATE CBOO KBATM(pUKAIMIO Ha KypcaxX yCOBEPUICHCTBOBAHHS HE PEXe OJHOTO pa3a B 5 JIET;

3.10. OGpamarscs K pyKOBOACTBY MHCTUTYTa Ul OKa3aHHSA CONCHUCTBUS B HCIIOTHCHHUH CBOMX
JOJDKHOCTHBIX 0053aHHOCTEH U IIPaB.

4. OTBETCTBEHHOCTD

PykoBoauTeNb OTHENECHNS HECET OTBETCTBEHHOCTD!

4.1. 3a HeWCHOJHEHNE WX HEHaIIeXallee UCIOIHEHHEe CBOMX 00S3aHHOCTEH, IPeIyCMOTPEHHBIX
HacTOSNIeH MOKHOCTHOM MHCTPYKLHEH, - B Ipefenax, ONPENENeHHBIX IEHCTBYIOIMM TPYIOBBIM
3aKOHOJaTeIbcTBOM Poccuiickoit @enepanuu.

4.2. 3a mpaBOHApyLIEHWs, COBEPIICHHBIC B IEPHOJ OCYINECTBIEHHS CBOCH NEATEIBHOCTH, - B
IpefieNax, ONpEeNeNeHHbIX JEHCTBYIOIIMM TIPaXIAHCKUM, aIMHHHUCTPaTHBHBIM M YIOJOBHBIM
3aKOHOJaTeIbcTBOM Poccuiickoil @enepanuu.

43. 3a NpUYMHEHHE MATEpUATBHOro yimepba — B Mpelesax, ONPENCICHHBIX IeHCTBYIOIINM
3aK0HOJaTeNbCcTBOM Poccuiickoi denepanum.

4.4. 3a mapymenue [IpaBuI BHYTPEHHErO TPYJOBOTO DACTIOPSKA, NPABHI MPOTHBONOXKAPHOH
6e30IaCHOCTH U TEXHMKH 0€30IIaCHOCTH, YCTAHOBIEHHBIX B HHCTUTYTE.



5. VCJIOBIA PABOTEHI

5.1. Pexum paboTel pyKOBOZUTENS OTHENCHUS ONpeNesseTcs B COOTBETCTBHH C IIpaBuiamu
BHYTPEHHETO TPYAOBOIO PACIOpAAKA, YCTAHOBJICHHBIMH B HHCTHUTYTE.

5.2. B cBa3u co ciyxeOHOH HEeoOXOOUMOCThIO PYKOBOAWMTENb OTHOECIIEHHS MOXET BHIE3XKATH B
cirykeOHble KOMaHIUPOBKH (B T.4. MECTHOTO 3HAYECHIS).
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