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Ilenp — OXapaKTepHU3OBaTh a/IMAHHCTPATABHEI [PONECC MOArCTOBKH U pacnpoCTpaHeHus
HOBECTKH THS, Tlaga paboTHl, PaCCHIIKA uH(QOpMAITHH, COCTABICHHS HH(QOPMAIHOHHEIX IMCEM
{10 3aCEIAHTIO, OMOBEIICHHAS 3aHHTCPECOBAHHBIX JIHIL.
06aacTh IpEMEHEHHs]: 10-, BO BpeMS H foc/e 3aceiaius STHIECKOro KOMHTETA.
Jacemanust HKD JOMyCTHMO TIPOBOJMTE kaxk B ouHoM (opmare, TaKk H B hopmare
BUICOKOH(DEPEHIHH.
OTBeTCTBEHHOCTS: OTBCTCTBCHHEIMH 32 puinoEenns garHoro COlla sBageTcs cexperaps HKO.
B cirygae MpoBeJEHHA 3aceniaHus B dopmare BH/ICOKOH(EpeHIHH, 32 peibop TTaTGOpMBL H
JoCTyla K 3acefaHuio OTBEdacT [IpenceaTeb/3aMeCTHTEND Ipezncenarend HKD. 3a
TeXHHIECKYIO BO3MOKHOCTD H KadeCTBO CBA3M oredaeT Kakapii wien HKI.

[Ipencenarens IPOBEPSET H ono6paeT OBECTKY JHA 3aceTaHmst THIECKOT0 KOMHTETA.

[Inan-rpabuk:

No/m Bup AeATeIbHOCTH OTBeTCTBEHHOCTH

1 [MoAroToBKA MOBECTKH JHS 3acelaHmus Cexperaps HKO

2 MepompusTEs Iepes] Kak/IbM 3ace/IanieM Cexperaps HKO

3 MeponpusTHs B TCICHHE zacemaHus [Ipencenareb, CEKpETaph, ynensr HKD
4 Tonocopanue/KOHCEHCYC Unens: HKD, He AMeIONe KOHPIHKTA

pHTEpecoB / Ipefcenarenh
5 [Tocne 3acegaHus Cexperaps HKD

MeponpHsATHS, TPOBOAMMEIE /IO 3aCEIAHI HKDS:
TpoBepKa MOMHOTH KOMILIEKTa I0KYMEHTOR 1 PeruCTpAliMsl MX B KYPHAIC)
HA3HAYEHHC SKCIEPTOB JUis IIEPBUTHOH SKCIEPTH3bI TPOCKTA (ecnu TpedyeTcs);

e TIOArOTOBKA H pPAacChUIKA pH(opMaliH  ICHAM HKD u »JKcmepraMm, a TaKikKe I
TpHUrJAeHHEIM Ha 3aCe/IaHNC HK? sumay (npe Heo6XOMAMOCTH);

e [pOBEJIEHME TEKYMIECH OSKCHepTH3HI IO OTNEeNbHBIM TPOCKTAM M COTMACOBAHME
ACCIIeIOBATE SIMH JIATEL B YCIOBHIT €€ MPOBEACHH,

e pErHCTpAIHs Pe3ylbTaToB, MPOBEACHHEX I7IAHOBEIX ¥ SKCTPEHHbIX SKCIEPTH3 U BKIIOUCHHAC
BOIIPOCA TI0 OTIYCTY 00 OKCIIEPTH3E B MOBECTKY JHL

e  COIIACOBAHME C IpeICe]aTeNeM NaThl A BPEMCHH MPOBEACHILT qaceaHns, a TAKKS OBECTKH
3ace/IaHusL;

e (opmMmpoBaHHE TAKeTa AOKYMEHTOB, KOTOPBIC JIOJKEE! OBITE PACCMOTPEHbI Ha 3aCCAHNH;

e [IOJFOTOBKA 344 3acCE/IaHMH, obecreueHre YY4acTHMKOB 3acelaHid HE0OXO0IMMEIMU
MaTepranamMH,

e [pUIIAMICHHE HA 3aCe/laHME BCCX 3QMHTEPCCOBAHHLIX JIHI[, TONYYCHHC HX MOAHCKH O
HepasTalieHA HHQOpMAIH.

MeponpusTHst, MPOBOIHMELS BO BPEMA sacepanust HKO:

Cexperaph JOKNA/EIBaCT IOBECTKY MHA TIpencenarenmo, YUKCHPYET MPHHATEIC pelIeHus.

B x0JIc 3ace/[aHus OT/IAmAI0TCS TI0IHEIE HASBAHM paccMaTpHBAEMBIX IIPOEKTOB COTJIACHO
HX IIOC/IeIOBATENFHOCTH B TIOBCCTKE JIHS.

['nmaBHBIA HCCICIOBATEND, 60 JHIO YIOTHOMOYCHHOE MM, KpaTKO W3Jlaraer CyTh
FcCIeIOBAHMS ¥ OTBEYAET Ha BOSHUKIIHC ¥ grenos HKD BonpockL

[IpuriameHHsle SKCIePTHI H3NArakoT cROEe MHEHHE, Jub0, B CIydae MX OTCYTCTBHS, HX
Merne 3aarTEBaeTcs cekperapem HKO.

3ace/JaHAe TPOXOMHAT [0 HAMEUeHHOMY ILIHY, HO TIpencenarenb MOXKRT U3MEHUTH TOT
IUTaH, CENaTh OTKIIOHEH!S OT IOBCCTKM [HA B 3aBUCHMOCTH OT CHTYalluH.

TTocie TpPeACTABNCHHA HCCICHOBAHMS BAMHACTON JIACKYCCHSL CPEJIH WIEHOB HKD =n
BLICTYIIMBAIOTCA HX KOMMEHTapUH. JIuckyccus HOCHT NeTaNbHEIH XapakTep, 00Cy K IaioTea BCC
ACTIEKTHI IPE/ICTABICHHOTO MPOCKTA.



[Ipencenarens MpelOCTABISIET CIIOBO BCeM JKeNalol[MM BBRICKA3arbCd HleHaM HK3,
APHTETHO BHICIYIIFBAS MHCHHE MEIHIHHCKAX paGOTHUKOB K HE MEJIHKOB. Ipu obcysKeHIH
uiopMAIHE JUIS TTAnMeHTa H Gopm UEGOPMHPOBAHHOTO COTTACHs MHEHHME JIHI, HE AMEIOITHX
MEIMIIMHCKOT0 06pazoBaHusl, 0COOCHHO NEHHO.

O6CyIKICHHIO TIOIEKAT BCE BOIPOCHI PEACTABNEHHOTO HCCIIeIOBAHHI.

B mporedype MPAHATHES PEUICHHA MOrYT HMPpHHUMATE yuacTHe TOTBKO HE3ABHCHMEIS OT
fccenoparenst # criopcopos wnensr HKD Bo p30exanne KOHGIUKTa HHTEPECOB.

[onocoBaHme OCYIIECTBISETCS TONBKO HE3ABHCHMBIMA OT HCCIIeioBaTes U CIIOHCOPOB
HCC/IeIOBAaHUsA 9ICHAMM ISTHICCKOro KOMHTETa. Mienue BHEMIHET0 SKCIepTa/KOHCYNhTaHTa
ABITeTCS COBEMIATENBHEIM, CaM BHEIIHUMA KCIIEPT/KOHCY/IBTAHT B TONIOCOBAHMM HE Y4acTBYCT.
Pemrenne IPHHEMAETCS TONOCOBAHHEM IyTeM IMPOCTOrO BONBIIMECTRA [PHCYTCTBYIOIMIKX.
PackJiaz FOOCOR [IPH IPUHSATHE PEIIEHHMs. OTPAKAETCS B IPOTOKOTIC.

CexpeTapHarT CIIE/IAT 33 TeM, YTOOBI BCE PECTABICHHBIC B [TOBECTKE JIHA BOIIPOCH! OBLITH
03BYy4EHBI, IOJIYIEHEI 3aKTIOYeHIs MO KAKIOMY o6CyKIaBIIEMYCs B XO[e 3ace/IaHus BONPOCY 1
BEIHECEHO pentenue. Pemenne MoxkeT GBITh B BHIE on06penns, 0100 peHHs ¢ PEKOMEHIAUUAMH J
STH pEKOMEHALMH JIO/UKHEL OBITH ETKO copMyITpOBAKBI, UPHHATHA K CBEACHHIO,
reonobpenus. Pemerne HKD MoKeT 6BITH OTJIOXKEHO 10 BRINOIHEHHS 3agBHTECM KaKux-1mmbo
YCIOBHM H 3TH YCJIOBHAA TOJDKHEI BEITH YETKO TEpEeddCIeHBl C YKa3aHHeM Jarhl BTOPHIHOTO
PacCMOTpEHHMs JAHHOTO BOMpPOCA WM MOMEHTA, € KOTOPOr0 MOXKHO CYHTAaTh PEIICHHC HKD
[ONYYeHHBIM (HAaIpEMEp, C MOMEHTA TONY<CHUL JOKYMEHTa O IPOICHHH CTPaXOBKH
nanuenTos-ydacTauko KU1).

MeponpusITés, IPOBOKMMBIC MOCIC 3aCCIAHMI HK3:

CexpeTapuaT OTBedaeT 3a (HOPMUPOBAHHE IPOTOKOIA 3aceanms, SBOYHOIO JIACTA H
(opMHpOBAHKE BEIIHCOK U3 POTOKOIA.

Tlo OKOHYAHHH KAKIOr0 3aceTaHMs CeKperapuar HPOBEPACT BBINOIHEHHE MPOTOKOJIA
saceyanuss, GOpMUpYeT BHIIACKH M3 MPOTOKOJA F PacchUIacT HX nagBATENSM, (PUKCHPYT 5TO B
JKypHAaUe, TOINMCEIBACT H JATHPYET JOKYMEHTEL, apXUBUPYCT KOIUH.

Coneprkanue IMPOTOKOJIA 3aceaHHs HKD:

O¢uuuansHEH TPOTOKON BKIIOYACT MECTO OpoBeJeHUS 3acelaHus, HaTy, CHUHCOK
npucyrereopapmEx  unenos  HKD,  WmeHa  TPUTVIAIUCHHBIX JMI,  KOHCTATAIMIO
IpeceNaTeILCTBYEOIIMM HAIMYUA KBOpyMa Kax OCHOBHOTO yCIOBUS IPOBE/ICHNA 3aCCIaHHA,
KOHGTHKTA HHTEPECOB y WICHOB 3THYCCKOTO KOMHTETa, roBecTKY AHS ¥ HHGOPMANHMIO 110
KaKJIOMY PacCCMOTPEHHOMY BOIIPOCY.

J171st IPOTOKONOB KITMHHYECKHAX UCCICIOBAHIH 0JDKHEI BBITH yKa3aHBI: HOMEp IPOTOKOIA,
HA3BAHHe UCCIENOBAHMS, CIIOHCOP, [VIABHEIH HCCII@I0BATEIb, KOTOPRIE OBUIH PEACTABICHBI 1A
sxcrepTr3el, pemenue HKD. Ecnu MaTepraisl HCCICI0BanHA OLUIH paccMOTPEHEI IIORTOPHO, TO
JOJDKHBI OBITH yKasaHbl OTBETH HCCIIOBATeNs, JOMOIHUTEIBHO IOCTYIMBIING MaTepHAIEL H
pemrerre HKD. VKa3pBaiOTCS BONPOCHL KONICTAAILHOTO obcysknenns, HATWYHE KBOpyMa U
eroco6 TPUHSATHS PENIeHNs B CIIydae, CTlH OHO He eTHHOTIIACHOC.

Fcim TPHHATO pEIIeHHe, CONMPOBOXIAIOMEECH ONpPCACICHHbIMA YCIIOBHAMH, [IOJDKHBI
OLITh YKAa3aHbI YETKHE PEKOMCH/IaHH T TepepaboTKy JOKYMEHTOR | OIPENEIEHbI POLCAYPEL
IIOBTOPHOTO PaCCMOTPEHHMA.

B ciydae NpMHATHS OTPHI@TEIBHOTO DPCIICHHS TIO [PE/ICTABJICHHEIM MaTepHanaMm
HeOGXOIMMO YEeTKO yKasaTh npuumHel Heobxommmo chopMyIHPOBaTE BO3MOJKHBIC MyTH
BHECeHHs [IABHBIM HCCIIEOBATENEM M3MCHEHHH 1 YCIIOBHS i CPOKH NOBTOPHOTO PacCMOTPEHHS
(ecnu IPAMEHHMO).

B BHITHCKE B3 NPOTOKONA BHIIAIOMIEHCS HA PYKH YKa3bIBAIOTCIL: HOMEP MIPOTOKOJIA,
Ha3BaHMe MCCIeJOBAHNUS, TTIABHBIH HCCIeI0BaTe/Ib, PEIICHAC HKD.

[ocne GOpMUPOBAHMA IPOTOKONA 3aCEaHHs CEKpeTaphat obsi3aH [IPOBEPHTE €ro
MPAaBHIBHOCT M TONHOTY, COMOCTaBUTE  C MOBECTKOM 3aceiqaHds, mogmmeats Y
[Ipencenarens/2amectutens Ilpenceare/s u chopMHPOBATE BEITTACKH U3 IPOTOKOIA.



Bemackd W3 NPOTOKONa (GOpPMHpPYIOTCS B IBYX OK3eMIUIApaX M IIOMMHCHIBAIOTCA
Ilpencenarenem/3amectutenem Ipencenarens HKS u cexperapem.

Cexpetapuar ofs13an 06eCnedHTh CROSBPEMEHHYIO BEIATY OPTraHU3arHH-3asBATCIIO MK
3AMHTEPECOBAHHOMY JIHILY (HCCIENOBATEMO, IIPEACTABUBILEMY MaTEpHATBI HCCICIOBATEIECKOTO
IpoeKTa) MECHMEHHOTO 3aKIFOUEHAS O IPUHITOM Ha 3acefanuy KoMuTeTa pemenn.

CekperapuaT OTBEYaeT 3a OIIOBCIICHHWE 3aHHTEPECOBAHHBIX JHMI[ O pe3yibTarax IO
OKOHYAHHUH 3aceaHus, a TakKe PErHCTPUPYET M BHIIAET BBIIUCKY M3 INPOTOKOJA 3aCeaHus He
ro3/Hee, 4eM uepe3 aBa paboumx jaHs. [Ipy HEOOXOMMMOCTH OpraHM3yeT OTNpPaBKy MO IOYTe
pe3yIBTaTOB PACCMOTPEHHS.
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ITpunoxkenune 1
®opma roBecTKH /1A 3acenanus HKD

Ne 3acemaHMA B TEKYLIEM TOJY, aTa, MECTO TIPOBEJICHHS 3aCCaHN, BpEM3
O6cyxaaeMble BOPOCH

3acenanye IPOBOJUTCA 110 CIICAYIOMEH cXeme:

1.JloBenenue o ceeneHnd wienos HKD Bompocos ans o0CYxICHHS.

2.TTpe/ICTaBIIEHHE HCCIE/I0BATENBCKIX TIPOCKTOB, PE3Y/IbTATOB HX SKCTCPTHSEL, nipoBejieHue 00CYKIEHASA
W TOJIOCOBaHMUA

3.MHEle BOPOCHL, MOUIEIKALIHE PACCMOTPEHHIO “ICHAMU HKD.



[Mpunoxenne 2
Popma NPOTOKOTA 3aCCHAABUS HKD2

Jacenanue Ne, AaTa, MECTO TPOBE/IEHNS, BONPOCHI IOBECTKH JIHA

[TpUCYTCTBYIOLIUE HICHBI HKD u npurnaneHHbple JTHna

Onpe/ieneHye [pe/Ce/aTe/bCTBYHOIIAM HaTHH M KBOpYMa

Borpockl pacCMOTPEHKA:

Cnymanu (cBenennst 00 HCC/ICTIOBATENBCKOM TIPOGKTE), PpaccMaTpuBaii (nepederb JOKYMEHTOB),
prhopMaLEs O KOH(IIHKTE HHTCPECOB. Pemenue. Packnaj] roJIoCOR.

[Monnucu Ipescenarerns/3amMecTUTENs IIpencenaresis, ceKpeTaps, 1ara.



[punoxenue 3
Beimicka u3 nipotokona 3aceganus HKD

3acenanue No, 1ata

Cocrae HKD

[IpucyrerByromue wiens: HKD

Bemmcka B3 OBECTKH MO JaHHOMY 3adBJICHUIO

CrHcoK npeicTaBIeHHbBIX JOKYMEHTOB

Pe3ynbTaThl FOMIOCOBAHMS C YKa3aHMEM PacKiajia rosocos

IIpunsToe peleHue

[oxmucu Ipencenarens/3amecturens Tpecenarens, cekperaps, JaTa, nedats HKD



